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	PRE COMMISSIONING 
	WC-PC-E-011-R

Version 0.70

	HV SWITCHBOARD

	INSPECTION & TESTING REPORT



	1. GENERAL DATA

	PROJECT NAME:
	PROJECT NO.:


	2. HV SWITCHBOARD DATA

	BOARD NAME:
	MODULE NAME:

	MANUFACTURER (MF):
	TYPE:

	SYSTEM VOLTAGE:
	IP RATING:

	MF DWG NO.(S):
	WC DWG NO.(S):


	3. INSPECTION & TEST
	DONE

/YES
	NO
	N/A
	COMMENTS/DETAILS

	1
	Main circuit resistance tested & results attached.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	2
	Earth switch resistance tested & results attached.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	3
	Power frequency voltage test completed & results attached.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4
	Voltage indicating neon operation successfully checked on a “per phase” basis during item 3 above.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	5
	VT primary and secondary wiring checked and tested for secondary short circuit faults.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	6
	CT primary orientation and secondary wiring checked for correctness.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	7
	24V DC tripping supply and batteries confirmed to operate correctly.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	8
	Protection relay tested by secondary injection with WC settings & results attached. Physical trip of circuit breaker confirmed.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	9
	Protection relay tested by primary injection with WC settings & results attached. Physical trip of circuit breaker confirmed.  
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	10
	Correct operation and programming of SEPAM relay confirmed and final programmed saved and electronic and paper copy attached.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	11
	Mechanical operation of all switches, earth switches, disconnectors, circuit breakers (including visual checks through viewing ports) and interaction with interlocks and covers verified.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	12
	Circuit breaker and changeover switch electric spring charging confirmed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	13
	Circuit breaker undervoltage release confirmed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	14
	Auto/manual electrical controls of circuit breaker & changeover switches (including those associated with generators and VSDs) confirmed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	15
	Phase failure relays control of Generator/changeover switches confirmed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	16
	All status indications back to PLC confirmed.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	17
	Ensure all required AC and DC control circuit breakers are on prior to HV energisation. Confirm current draw is as expected. 
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	18
	Record metering voltages and confirm phase rotation correct when switchboard energised.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	R-W=       W-B=       B-R= 

R-N=        W-N=       B-N= 

R-E=        W-E=       B-E= 

	19
	Confirm all metering indications on SEPAM relay and Powerlogic meter consistent with others and correct.
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	4. REMARKS / REMEDIAL ACTIONS

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	5. SIGNOFFS
	

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE
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