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	PRE COMMISSIONING
	I-Flowswitch-PC-R

	FLOW SWITCH

	 INSPECTION & TEST REPORT



Prerequisites

 
1.
SUPPLY VERIFICATION (WC-SV-I-002-R FLOW SWITCH.doc) COMPLETED


2.
CONSTRUCTION VERIFICATION (WC-CV-I-002-R FLOW SWITCH.doc) COMPLETED


3.
PRE-COMMISSIONING (WC-PC-I-002-R FLOW SWITCH.doc) PRESENT 
4.
Safety requirements have been complied with.

5.
Instrument supply distribution board powered up (if applicable).

WARNING:  The instrumentation contractor must be at all times aware of the scope of instrumentation work being carried out.  In particular, the instrument engineer must do the following:

· Co-ordinate the work.

· Ensure that all team members (project commissioning, vendors, and contractor personnel) follow the safety tagging and permit to work system procedures to minimise the danger to all site personnel.

WARNING:  Ensure that each circuit is complete and safe to energise before operating any circuit breakers.  Also check that the circuit breaker is correctly rated for the instrumentation it is protecting.  Energisation of incomplete installations may cause personal injury or death.

Procedure

a) Check field marshalling terminal links in the PLC cabinet are closed.

b) Check AC instrument supplies, where required, are available and energise the instrument supply from the appropriate distribution board.  Check circuit breaker rating is appropriate.

c) Check the correct supply voltage is present at the switch.

d) Establish radio contact with the microSCADA/SCX engineer or operator at the microSCADA/SCX screen.

e) Operate the switch as appropriate or short out the signal terminals at the switch and check correct responses/indications are received by the PLC.

f) In conjunction with microSCADA/SCX engineer, check correct operation of any field indications, controls, and alarms associated with the loop.

g) Upon completion, check all links and connections are tight and enclosure is secure.

h) Carry out drawing as-built by annotating the wiring diagram in red pen to clearly show how the circuit is actually wired up where this differs from the drawing.  Ensure that any such differences are accounted for, and investigate further if this is not the case.  Annotate the drawing by hand as ‘As Built’, and record your name and the date.

i) Apply green marking to marshalling panel and disconnect terminals to show completion of loop test.  If remedial action is required note this on the test record.

j) When inspection has been successfully completed and any remedial actions performed as required, affix a green status label to instrument cover to indicate completion of pre-commissioning.  

	1. GENERAL DATA

	PROJECT NAME:

	PROJECT NO.:

	WC P.O. NO.:
	LINE NO.:


	2. FLOW SWITCH DATA

	MANUFACTURER (MF):
	VENDOR DATA SHEET SUPPLIED?

 FORMCHECKBOX 


	MODEL NO.:
	SERIAL NO.:

	MF FLOW SWITCH NO.:
	MF DWG NO.:

	WC FLOW SWITCH NO.:
	WC DWG NO.:


	3.1 SENSOR DATA – All data to be recorded if data sheet not available

	MODEL NO.: 
	SERIAL NO.:

	PROCESS CONN:


	3.2 CONTROL MONITOR DATA – All data to be recorded if data sheet not available

	MODEL NO.: 
	SERIAL NO.:

	SWITCH FORM:
	POWER SUPPLY:

	HAZARDOUS AREA CERT.: 
	


	4. TEST PROCEDURE
	DONE

/YES
	NO
	N/A
	COMMENTS/DETAILS

	4.1 Preliminary

	Marshalling terminal links closed
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Correct supply voltage at instrument
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Supply energised
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Radio contact established with microSCADA/SCX Engineer
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	4.2 SCX/microSCADA Checks

	Instrument TAG No. correct on microSCADA/SCX screen
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Sense correct
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Alarm messages & logs correct
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Switch action detected at microSCADA/SCX
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Alarm & trip functions operate correctly
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	5. COMPLETION
	DONE

/YES
	NO
	N/A
	COMMENTS/DETAILS

	Loop drawings ‘as-built’
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Loop left energised
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Terminals tight and enclosure secure
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	

	Green tag affixed signifying the successful completion of pre-commissioning and any remedial actions
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 

	


	6. REMARKS / REMEDIAL ACTIONS

	

	

	

	

	

	

	

	

	


	7. SIGNOFFS
	

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE

	NAME (PRINT)


	COMPANY / ROLE


	SIGNATURE
	DATE


	Print Date: 21/08/2017
	Warning: Document Uncontrolled When Printed
	Page 1 of 3

	AQUADoc No:
	5427176
	Document Custodian:
	Team Leader – Electrical

	Version Date:
	30/12/2015
	Next Review Date:
	30/12/2017



[image: image1.jpg]